SO Y TE VINH PHUC CONG HOA XA HQI CHU NGHIA VIET NAM
TTYT HUYEN YEN LAC Péc 1ap — Tw do — Hanh phc

HUONG DAN
BAO QUAN, SU DUNG MAY IN, MAY VI TiNH,
BAO DUONG MANG NOI BO
(Ban hanh kém theo Quyé dinh s6 423/0D-TTYT ngay 01 thang 6 ndm 2018
cuia Trung tdm Y té huyén Yén Lac)

|. HUONG DAN BAO QUAN MAY IN
1. Muc dich: Pam bao cho may in hoat dong tét, hiéu suat cao, thoi gian sir dung
kéo dai.
2. Nguyén tac: Ludn co may in tét hoat dong.
3. Dung cu:
3.1. May in
3.2. Choi quét may
3.3. Gié lau may
4. Ky thuat tién hanh:
4.1. binh ky hang thang quét, lau bui trén may in
4.2. Pinh ky d6 muc may in (2/3 tuan lan, tuy theo loai may va muac d6 sir dung)
4.3. binh ky thay tréng may in (4/5 thang tuy theo tung loai may va mic do sir
dung)
Il. HUONG DAN SU DUNG MAY IN
1. Muc dich: Bam bao cho may in hoat dong tét, hiéu suat cao, thoi gian sir dung
kéo dai.
2. Nguyén tac: Ludn co may in tt hoat dong.
3. Pham vi: Toan bd cac may in dang hoat dong trong khoa.
4. Trach nhiém: Cac thanh vién dugc phan cdng nhi¢ém vu in.
5. Dung cu: May in, Gidy in.
6. Tién hanh:
- Bat nguén dién.
- bat gidy in vao khay dung giay.
- Ra Iénh in tir may tinh c& nhan.
- Sau khi két thiic cong viéc in, tat ngudn dién.
I11. HUONG DAN BAO QUAN MAY TiNH
1. Muc dich: Pam bao may tinh ludn hoat dong tét, tdc do nhanh, hiéu qua cao,
thoi gian str dung lau.
2. Nguyén tac: Ludn co may tinh hoat dong, phuc cho cong tac caa khoa.
3. Dung cu:
- May tinh.
- Phan mém diét virus.
- Chéi, gié lau may .



4. Ky thuat tién hanh: Binh ky hang tuan

- Tién hanh quét, lau bui cac bo phan tran may tinh (ban phim, man hinh, cac bé
mat caa may).

- V& sinh chuot cua may tinh.

- Tién hanh diét virus may tinh.

- Khi ¢6 su ¢b nang, lién lac véi can bo IT b phan bao dudng may tinh cua
Trung tam.

IV. HUONG DAN SU DUNG MAY TINH

1. Muc dich: Pam bao may tinh ludn hoat dong tot, tdc dd nhanh, hiéu qua cao,
thoi gian str dung lau.

2. Nguyén tic: Lubn c6 may tinh hoat dong tbt, phuc vu cho cong tac caa khoa.

3. Pham vi: Toan b6 cac may tinh dang str dung trong khoa.

4. Trach nhiém: Cac thanh vién dugc phan cdng su dung may tinh.

5. Dung cu: May tinh

6.Tién hanh:

6.1. Bat may va str dung

- Bat nguon dién.

- An n(t bat may tinh va cho may chay chuong trinh khoi dong.

- Sau khi may da khoi dong xong, nhap User name va Password.

- Kich hoat biéu twong Labconn: man hinh Labconn hién thi.

- Kich hoat vao céc ctra s6 caa man hinh Labconn theo nhu cau sir dung.

6.2. Tat may

- Cubi ngay, hét gio 1am viéc.

- Thoét khoi chuong trinh Labconn - Nhan vao biéu twong Start - Chon Turn Off
Computer va chd may Shutting Down.

- Tat ngudn dién.

V. HUONG DAN BAO DUONG MANG NOQI BO

1. Muc dich:

- Pam bao mang noi bo ludn hoat dong tot, toc dé nhanh, hiéu qua cao, thoi gian
su dung lau.

- Thuc hién dinh ky theo lich bao dudng.

2. Pham vi: Phan mém Labconn dang hoat dong tai khoa.

3. Trach nhiém: Can b IT caa Trung tdm, Quan 1y co sé dir lidu.

4. Tién hanh:

- Kiém tra server.

- Backup dir li¢u vao USB theo dinh ky.

- Chinh stra/ tao b&o cdo mai dua trén co so dit liéu san co.

- Khi gap su ¢d vuot qué kha nang giai quyét, thong bao kip thoi cho céng ty
ONNET dé cir bo phan k§ thuat khic phuc trong thoi gian sém nht.



